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AGENDA

 General requirements of Small Group 
Underwriting.

 Eligibility requirements of Employers and 
Employees.

 Documentation requirements of a typical insurance 
submission.

 Commonly Referenced Topics i.e., carve-outs, 
husband/wife groups, 1099’s, etc.



HEALTH PLAN GENERAL REQUIREMENTS

What is a Small Group Employer? 

 Must employ at least one “common-law” employee 
who is also an “eligible employee.”

 Must have employed 1 to 100 common-law 
employees on at least 50% of its preceding calendar 
quarter or calendar year.  

 Must meet each carriers’ definition of In-State 
participation.



HEALTH PLAN GENERAL REQUIREMENTS

Small Employer Eligibility Requirements

 Must qualify as a Small Employer.

 Must be actively engaged in a business or service.

 Must have and maintain applicable business license, 
permits, etc. allowing the company to conduct 
business in CA. https://businesssearch.sos.ca.gov/

 All employees must be covered by workers’ 
compensation when required by law.

https://businesssearch.sos.ca.gov/


HEALTH PLAN GENERAL REQUIREMENTS

Ineligible for Group Coverage

 Contract employees compensated on a 1099 basis.

 Seasonal, temporary, and substitute employees, 
defined as employees hired with a planned future 
termination date.

 Employees who do not reside in the U.S.

 Groups formed primarily for the purposes of 
obtaining health coverage.

 Carve Out groups.

 Owner Only groups*.



HEALTH PLAN GENERAL REQUIREMENTS

Employee Eligibility Requirements

 Permanent employees who are actively engaged on 
a full-time basis in the conduct of the business of 
the small employer, 30 hours per week.

 Permanent employees working 20 – 29 hours per 
week if the employer offers coverage under the 
health benefit plan.

 Sole proprietors or partners of a partnership, if 
they are actively engaged on a full-time basis in the 
employer’s business.

 Corporate officers who are actively engaged on a 
full-time basis in the employer's business. 



HEALTH PLAN GENERAL REQUIREMENTS

Contributions

 Percentage - Most carriers require 50% employer 
contribution for employees, 0% for dependents for 
the lowest cost plan being offered.

 Flat Dollar - Some carriers offer a minimum flat 
dollar contribution by employer for employee 
coverage.  i.e. $100/month.



HEALTH PLAN GENERAL REQUIREMENTS

Participation

 Each carrier has their own specific requirements regarding 
participation typically outlined in two different scenarios.

 Sole Carrier i.e., 60% of eligible employees after valid waivers.

 Dual Carrier- i.e., The greater of 5 enrolled or 25% of the 
enrolling population.

 Some insurance carriers have different participation levels 
based on number of eligible employees. 

 ex., Groups with 1 – 2 eligible employees: 100%. Groups with 
3+ eligible employees: 70%.

 Valid Waivers - employees & dependents who obtain qualified 
health coverage through other sources typically do not count 
against participation requirements.



SUBMISSION REQUIREMENTS

Installation Documents
 Master Group Application

 DE9C/Payroll

 Employee Enrollment Forms/Elections

 Waivers

 Initial Premium Payment / ACH

 Other Forms Sometimes Required
 Owner Partner Statement

 Startup / PEO Exit

 Submission Acknowledgement

 Electronic Signature Acknowledgement



SUBMISSION REQUIREMENTS

Accounting for all Employees and Dependents

 Underwriters use the DE9c quarterly wage report 
or payroll to account for all employees.

 Minimum wage x 30 hrs/week x 13 weeks = full 
time.

 If employee has been terminated, provide the 
termination date on the DE9c or payroll.

 All eligible employees must either provider an 
enrollment form or waiver/decline of coverage 
form. 



SUBMISSION REQUIREMENTS

Accounting for all Employees and Dependents 
(cont.)

 If an employee’s wages were too low on the DE9c to be 
considered eligible and that employee is a full-time 
eligible employee, a payroll report is requested for 
verification.  Conversely,  if an employee’s wages were 
high enough to be considered eligible on the DE9c and 
that employee is not a full-time eligible employee, a 
payroll report is requested for verification. 

 Startup Groups or groups moving from a PEO often do 
not have a DE9c, so payroll records would be required.

 ALL ELIGIBLE EMPLOYEES MUST BE ACCOUNTED 
FOR.



COMMONLY REFERENCED TOPICS

 Carve-Out Criteria - Union vs. Non-Union typically 
allowed.

 Fifteenth of month effective date - typically not 
allowed.

 Husband and Wife only groups.

 Independent Contractors – 1099’s.

 Minimum Wage Payroll Calculation.



COMMONLY REFERENCED TOPICS

 Multiple Plan Options -

 Package Specific

 Network Specific

 Metal Tiers

 New Hire Age Determination Rules.

 No DE9C UW Promotions.

 Out of State Guidelines.

 Owner Only Groups.

 PEO Groups.



COMMONLY REFERENCED TOPICS

 Spin-Off Groups.

 Start-Up Groups.

 Submission Cut Off Dates.

 Two Person Groups.

 Valid Waivers.

 Waiting Periods.



THANK YOU!! 
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